Persuade Your Boss Letter Template
Use this customizable letter to request employer support for attending the 2026 International MedTech Safety Conference (IMSC26). You can personalize the sections in brackets before sending it to your manager or supervisor.
[Your Name]
[Your Job Title]
[Department]
[Company]
[Date]

Dear [Manager’s Name],
I would like to request approval to attend the 2026 International MedTech Safety Conference (IMSC 2026), which will be held June 2–5, 2026, at Northeastern University in Boston, Massachusetts, USA.
Why IMSC 2026 matters:
· The conference brings together global MedTech experts—regulators, industry leaders, academics, and clinicians to advance best practices in safety risk management for medical devices and combination products.
· Dr. Michelle Tarver, Director of the FDA Center for Devices and Radiological Health (CDRH), will be a keynote speaker—underscoring the high caliber and importance of the event.
· The agenda includes hands‑on workshops, tutorials, and sessions that directly relate to our initiatives on quality systems, human factors, risk management, and combination product strategies.
·  Attending offers excellent networking opportunities with key decision‑makers and innovators, potentially opening new collaborations or technology insights for our team.
How this benefits our team and organisation:
· I will gain actionable insights and best practices to strengthen our safety risk management process, improve regulatory readiness, and support our product development lifecycle.
· I will bring back key learnings and recommendations tailored to our current projects ensuring the value is shared across our team.
· Registration is open now, and early‑bird tickets are available in limited quantity, securing cost‑effective attendance.
· This event is uniquely aligned with evolving regulatory expectations (FDA, EU MDR, ISO 14971, and ICH standards).
Registration and cost considerations:
· Early‑bird registration rate (for planning) – [insert current rate]
· Estimated travel, accommodation, and other expenses – [insert approximate cost]
· I propose [insert how you’d fund – e.g., training budget, shared cost, etc.]
Next steps:
If approved, I will prepare a brief agenda showing the sessions I plan to attend, and later provide a post‑conference report summarising key take‑aways and recommended actions.
Thank you for considering this request. I believe attending IMSC26 will deliver measurable value for our team and organization and help us stay at the leading edge of MedTech safety and regulatory practice.
Sincerely,
[Your Name]
[Your Job Title]
[Contact Information]
